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LMS Job Sheet:  Edit an Assigned Learning
Version 1.1, 9/13/04

Learning Paths (LPs) are predefined groups of courses for students to study. LPs are usefu
vide easier tracking of progress. This Job Sheet shows how to edit a LP already assigned to
be edited by Line Office Coordinator, Office Instructors, Supervisors, and Facility Instructor

Assumptions:
• The user has proper access level.

• The user has logged into the LMS at http://e-learning.noaa.gov.

Steps:

1.0. Select the “My Courses” 
button.

2.0. Select the “Students” but-
ton.

http://e-learning.noaa.gov
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3.0. Select the “Go” button next to 
“Select Student”.
• If you have a student’s name in the box, 

the LMS will return students matching 
that name.

• If you leave the box empty, the LMS will 
return all students you have access 
rights to (as in the screenshot to the 
right).

4.0. Click on the link for the desired 
student.
• In this example, Nazir’s link was 

selected.

• The four buttons shown under his name 
are used for purposes not related to the 
task at hand.

5.0. Click on the “Student Learning 
Path” link to access the LP.
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6.0. Choose the “Select Learning 
Plan” drop down menu, then 
click “Go”.
• This displays the LP to edit.
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7.0. The student’s LP is displayed.
• This is NOT a LP Template, but a copy 

of a template assigned to the individual 
student

• We can edit this LP without affecting any 
other LP.

8.0. To add any course, click on the 
Blue “Plus” button.
• In this example we will show adding an 

“On-Line Course”, but similar procedures 
are followed for Instructor Led Courses
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9.0. A new window appears. Type a 
Keyword in the input box to 
search for desired courses.
• Leave the type of course at its default.

10.0.Choose the Category of the 
course.
• For NWS courses, select the Category 

drop down menu then type an “N” on the 
keyboard to make selection faster.

11.0.Press the Search button.
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12.0.Click on the checkboxes for 
courses to add to the LP.

13.0.Click on the “Submit” button at 
the bottom of the window.

14.0.Task Complete! You may log out.
• Click on the “X” icon in the upper right hand corner of the window to log out.
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